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Policy & Procedure for Approving Mentors
 for the JSE Junior Market
A. Introduction 
In accordance with Junior Market Rule 503, unless the Jamaica Stock Exchange (JSE) agrees otherwise, an eligible company shall, prior to initial admission, and at all times during which it is a Junior Market Company, have a mentor who shall act as a compliance adviser to the Board of the eligible company or the Junior Market Company. Every proposed mentor shall be approved by the JSE before his/her appointment is effective.  
The JSE approves Mentors for the JSE Junior Market   for the following reasons:

(i) To control the process of entry and exit of mentors, thereby efficiently processing mentor applications and ongoing registration. 
(ii) To widen the pool of suitable persons who can act as mentors

(iii) To act as a training ground for mentors through the JSE e-Campus
These Policies and Procedures are aimed at providing and facilitating an easy process in which qualified mentors can be approved to widen the field of mentors available to assist SMEs entering the stock market.
B. Policy

Mentor Registration Committee (MRC)

The Mentor Registration Committee is comprised of the Managers of the Market Operations and Trading Division (MOT), Regulatory & Market Oversight Division (RMOD),  the General Manager (JCSD) and the Managing Director (JSE).  The  Managing Director  (JSE) shall be the chair of the committee. The committee  will review applications from potential mentors and approve, if thought fit, a mentor for a Junior Market company.
C. The Application, Review and Approval Process

In accordance with Junior Market (JM) Rule 503, the mentor shall, in carrying out his functions and responsibilities under this rule, at all times:

(i) Act honestly and in good faith  and in the best interest of the eligible JM Company and its participating voting shareholders and any holders of its other securities as a whole

(ii) Act with the due skill and care. 

(iii) Act in such a manner to perform all other duties as contained in Rule 503 (2) under the section captioned “Functions and Responsibilities”.
D. Application Process

(i) All potential mentors are required to submit the following documents in order for their application to be considered and approved, resulting in them being registered as a mentor:
(a) A letter applying to be considered

(b) The original ‘clean’ and current police record. This should be within  12 months of the date of issue.
(c) A detail resume outlining areas of expertise especially in matters relating to financial reporting and corporate governance.
(d) JSE “Fit and Proper” questionnaire. (M-1)
(e) An application Fee of $50,000 for processing.

(f) Application should be directed to the Managing Director –JSE
(ii) Upon the receipt of the application the following steps will be taken:

(a) The applicant will be acknowledged and advised that a response will be forthcoming within thirty (30) days. 
(b) The Committee will meet within seven (7) days of receiving the complete application.    

(c) The Applicant will be informed in writing whether the application is successful and that he/she is now a registered mentor. If the application is unsuccessful, the applicant will be informed of the reason for the denial. This may be based on the documents submitted or the level of relevant experience necessary.
E. Post Application and Registration Requirements (On going Requirements)
Mentors will be required:

(i) To demonstrate that they are ‘fit and proper’ by providing current police report.
(ii) To engage in continued CPD training and provide proof of annually attaining  8 credits.
(iii) Each applicant is required to be recertified every three years.  Recertification requires  the mentor to complete a new “fit and proper  questionnaire, the submission of a police record and  a processing fee of $30,000

(iv) To provide service as required under Section 305 of the Junior Market Rules and in keeping with the Mentor Agreement at Appendix 6.
(v) A person approved as a mentor can perform that role for multiple Junior Market Companies.
(vi) To advise the JSE where he/she has stopped providing the service of a mentor to a Junior Market Company or where he/she is no longer interested in being considered to act as a mentor. 
F. Communication 
(i) The JSE will provide onboarding training for the mentors and will, where necessary, assist with areas where there are concerns. The JSE will also hold annual mentorship/corporate governance training to which mentors will be invited.
(ii) The JSE Board and the brokers will be advised upon the approval/ registration of a mentor.

(iii) The names of the mentors will be posted on the JSE’s Website 
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